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Step 1: Starting the Program

= A Office 2016

l Accessories v
. . . . B Adobe Wg
Before beginning to edit your piece _
Adobe Bridge CS5 Word 2016
you have to be able to open the Adobe Freworks CS5
. 1l
program. To do this, you must go Jpr— Pd
down tO ‘Start, at the bOttom Ieft $  Adobe Photoshop CS5 k Publisher 2016
S | Adobe Photoshop CS5 (64 Bit)
corner of your screen and at the top p
of the documents you will come Clcator -
across an ‘Adobe’ section, you - Photoshop CS.
should then click on ‘Adobe o

Photoshop CS5’ and this would start
the application. If there aren't any
folders, you can just search for it.




Step 2: Creating a New Project

[ Filey| Edit Image Layer Select Filter Analy

;_1 New... Ctri+N
boed Open... Ctrl+0O
Browse in Bridge... Alt+Ctrl+0
Once on Photoshop, look to the top left hand corner of Wi :
— Open As... Alt+Shift+Ctrl+0O
the screen and press File, New - to begin your new B gpenﬁssm:”"bj“*"- X
»,_‘ PEN Recen
project. This should open up a box with further details [ Share My Screen..
ﬁ‘ Create New Review...
about the page measurements. For an A4 advert, set 2| Deiice Central.
the Preset to International Paper and the Size being | o e
A4. Enter the Width as 21cm and Height as 29.7cm. %
Make sure you change the measurements to R e l | %1
reset: | Custom v Cance
Centimeters from Inches. Your resolution should be 300 Save Preset..
. . . . Width: [ 2.1 |[ cm v]
and change the resolution units to pixels per inch. Height: [ 297 I[em 5
Device Central...
Check if the colour mode is RGB Colour and 16 bit. :T”:“:”f::”;c' V]”j"s‘eb‘:'”‘“ j
Finally the Background Colour should be white. Once Sl | Wik I e e
A Advanced - - 4.98M

you are finished, press ‘OK’.

Color Profile: | Working RGB: sRGB IEC61966-2.1 - |

Pixel Aspect Ratio:l Square Pixels v‘




Step 3 Part 1 : Beginning vour advert

*If you look to the bottom right corner you will see a
section for layers titled Background.

*You'll have to unlock the premade layer to begin
editing your page. The padlock sign next to
background indicated it is partially locked.

*To unlock this layer, double click on this sign it will ——
open up a box with further details. Name: VD | ok ]
Use Previous Layer to Create Clipping Mask Cancel
. . m:“:mone v|
*If you would like to rename this layer you can be | ] Opcty: 100 [1] %

deleting ‘Layer 0’ to a title of your choice.
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Step 3 Part 2 : Adding a Background Image

*To add a background image, go to google images

Open link in new tab

and select a picture for your background, right
click the picture, and save the image onto your I

Copy link address

pictures folder. Eom——

Save image as...
Copy image
Copy image address

Search Google for image

*When saved, return to Photoshop and go to ‘File’
and ‘Open’ to open up the image you have saved.

File Edit Imege Leyer Select Filter Analysic 3D View Window Help | B [ v 1w00% v [@v @~
£ - (02 @ [ renon ] oo [ s ] = | [otnesoe. ‘
solid-green-backgroundpg @ 100% (RGe/e#) * 1 |

«If you look to the top left corner of the toolbar you
will see a rectangular marquee tool which looks
like this.

Click on the tool, and drag it out to select the
whole image. Note: This tool is used to cut out a
square, like my background image here. If you
want to precisely cut out edges of your image,
you'll have to use the lasso tool (see slide 9).
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Step 3 Part 3 : Pasting yvour Background

e To paste your image on to your A4 page, go up to ‘Edit’,
‘Copy’ and then back to your A4 page and click ‘Edit’, ‘Copy’.

eYour background will be pasted onto your page, but the

R S A N T ks

D
image will be out of proportion. To control the image's

dimensions, press Ctrl + T and this would allow you to control 5
the image. To just enlarge your image, press and hold shift I

whilst dragging out your image. To warp your image, press and
hold down on Ctrl whilst dragging the image.

e|f you just want to resize the image, just use your mouse to

drag the picture out to whatever extent you would like. Also if/
you would like to select different ways to resize your image,

right click the image (After pressing Ctrl + T) and it will give

you a range of different options to edit the positioning of your

image.

Free Transform

Scale
Rotate
Skew
Distort
Perspective
Warp

Content-Aware
Rotate 180°

Rotate 90° CW
Rotate 90° CCW

Flip Horizontal
Flip Vertical

A




Step 4: Positioning PEfe Ef ey iy eI a—
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This is the Photoshop Move Tool located at the top
right of the Photoshop Toolbox

The move tool allows you to move a section or entire
layer. Click on the tool and simply drag the image
whilst and holding the image. Images can only be
moved when this tool and your selected layer have
been chosen.

However, if you have a collection of images on your
A4 page, you'll have to select which layer you would
like to edit. They are located at the bottom right corner
of the screen.

Tip: It would be beneficial if you rename your layers,
S0 you can easily select the preferred image. To do
this, double click on ‘Layer 1’ and this will allow you to
change the name.
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lysis 3D View Window Help | (B (M ETv

| Opcy:| 100% | » | Tolerance:[ 32 | ] Anti-ais ] Contiguous [1#

Step 5 : Colour, Paint Bucket and Gradient

in lool.png @ 100% (Layer 0, RGB/8) * X |

Colour can also be used as a background instead of
images. You can use the ‘Paint Bucket’ and
‘Gradient’ tools to explore colour in different ways.

The Colour Picker is located at the bottom of the
tool box with the bigger box being the primary

O SPCHREX N ACERNFANNR AR T i9 B

colour and the smaller box being the secondary

Color Picker (Foreground Color) X

colour. You can change these colours by simply

i 1 — _ new [ ok 1]
clicking on the box. Gance
Add To Swatches
This will take you to the Colour Picker, where you ST
®H: E" @) E,

can choose your preferred colour and then o DN » ON

‘ Os: E% Ob: E
™ O c:[75 |o

: Oe: [0 ] m: 68 |%
i II*.'JOB: o ] v:[67 |%
switch the primary and secondary colour. S ke & 000000 | [o0 %

pressing ‘OK’ to change the colours. Also the little ]

arrow next to the colour display allows you to




Step 5 Part 2 : Paint Bucket

To use the colours you have chosen, click &
“

the Paint Bucket icon located in the
middle of the tool box.

Click on the layer you wish to colour in,
and simply click on anything inside the
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A4 page and it will change colour. This

image was originally yellow and green, i —__
was able to use the tool to change the

colour.

If you hold the paint bucket tool, you will

see another tool called ‘Gradient Tool’.
The following slide shows you how to use
this tool.
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Step 5 Part 3 : Gradient If the arrow is short, there

will barely be a gradient
The Gradient tool allows you to mix both between the colours.

primary and secondary colours and create

Analysis 3D View Window Hep | B (B Ev | 67 v @Ev W = oeson pammne » | O cstiver [Sle )

PS5 Fle Edit image layer Select Fiter
E- [ T moaoe | e o ] opsctys 100% || | ClReverse [ADther [ Tgnsparency
[ ®)] &) B untiticds @ 66.7%| Ree/8) * X |

a gradient which fades one colour into the

other.

To do this, click on the gradient tool. Once
it has been selected, click on on one corner
of the page and drag the line to the other
corner. This will create a diagonal gradient
between the colors. The direction of the
arrow impacts the direction of the gradient
and the length of the arrow affects how The longer the arrow, the

faded in the colours are. higher the gradient between
the two colours.
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St ep 6 . LaSS o T o OI File Edit Image Layer Select Filter Analysis 3D View \
The lasso tool is used to draw freeform segments of a
selection border. The tool is located at the top of the M"
photoshop toolbox. -p
If you click and hold the lasso tool, there will be three ?,
different options on how to use the ‘Lasso Tool’. The first p
one is the original lasso tool . This enables you to draw 7,
freeform segments of you image freehand. ;
7,
K

The next tool is the ‘Polygonal Lasso Tool’. This tool
allows you to click on certain parts of your image and
draw segments from one point to another.

p Lasso Tool L
;ﬁ Polygonal Lasso Tool L
. ;3 Magnetic Lasso Tool L

.‘ﬁ.

The last tool is the ‘Magnetic Lasso Tool’. This is the tool
to use if you would like your cutout image to be precise
and as accurate as possible. THe following slide will show
you how to use this tool as it is the easiest and most

oA

H

efficient tool to use.



Step 6 Part 2 : Magnetic Lasso 1

Firstly, save and open your new image. Click and
hold the Lasso Tool and select Magnetic Lasso.

After this, click on the surface of your image and

drag your mouse around the image. The slower 2 A
you hover around it, the more accurate the
cutout will be.
If there are points on the image that dont cut
out properly, click the surfaces of the image you
3

wish to cut out.




Step 6 Part 3 : Magnetic Lasso

Drag your mouse around the whole
image and once you have match the

point you have matched up to the point

you have started press ‘Enter’. This will N n : ] i
. . =& Eile @ Image Layer Select Filter Analysis 3D View Window
then highlight the whole of your selected Undo Ctrl+Z =
image_ Step Forward Shift+ Ctrl+Z o & ‘ S
, Step Backward Alt+Ctrl+Z  » 100% (RGB/8%) * (X i
Once it is highlighted, go to ‘File’, ‘Copy’ _— e Skl
and then go back to your original il o
. teot ) , Copy Ctrl+C
magazine advert and go to ‘File’, ‘Paste’. _ Rt Shifts Ctrle C
The image will be pasted onto your D% File [Edi) Image Layer Select Filter Analysis 3D View Window |
advert, however it would be out of 7 Undo Copy Pixels Ctrl+Z ol
tion. (See slide 6 on h it & i Step Forward Shift+Ctrez  JL1%%% 1* | & L
proportion. {>€€ slide &6 on how position NS |TSLIT  Step Backward Alt+Ctrl+Z
your new image). X3 Fade.. Shift+ Ctrl+F
N Cut Ctrl+X
B‘ \ Copy Ctrl+C
{.:\ Copy Merged Shift+Ctrl+C
o [ ]




Step 7 : Quick Mask Tool

Before pasting your cutout image onto
your advert, you can make your image
much more precise and accurate with

the use of the ‘Quick Mask Tool'. u \

This tool allows you to pinpoint exactly
every part of your image, and enables
you to accurately cut out parts you

c .l:: p‘@gi.@’ 0

don't wish to have in your image. This _—

200% | (B | Doc: 756.8K/542.8K LIRS

tool is located right at the bottom of the
Photoshop Toolbox.




Step 7 Part 2 : Using the Quick Mask Tool — == s T
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Firstly, click the ‘Quick Mask Tool’ and you will
see some of your page highlighted in light red.

Everything that is highlighted red is everything :
that is not selected in your cut out image. J,

0 W oGh8EraNAeSNRFANNAEED

If there are parts of your image you feel that

needs to selected in the cutout, use the eraser

to and highlight the areas you wish to include. B e
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If there are unwanted parts in your cutout
image, use the paintbrush tool to highlight these

areas and they will be removed. /‘

Once you have finished editing the image, click
on the Quick Mask Tool again and your new
selected/deleted parts will be featured in your

0 WIoGH8EraNAe NN FANNABDT

cutout.



Step 8 : Layer Style

To make your layer or image stand out
even more, there are certain styles and
effects you can apply to make your ® . s 1
advert even more realistic.

5 Layer 0
To apply these effects, go down to the Layer Style
bottom right corner where you will see = — Satin o
the layers. You can choose which layer e T : =
you would like to work on by double 2] Drop Shadow e | — e
clicking the small A4 icon next to the ;t:do ol [ preview
Layer’ sign. e o Tl
) ) [] Bevel and Emboss J2E 14 P .
This opens up a section of effects you J ontoue - | | Ant-siased
Invert

can choose to apply onto your layer. [ Texture
You are able to drag the box and place =
. . . [[] Color Overlay
it next to your image so it helps you see

L‘Apply Color Overlay Effect I
what each style does to your layer. [JPattern Overlay

[[] stroke




Step 9 : Text Box

If you would like to add some text to your T ¢

advert, you can use the Text Box Tool and ‘\ :

this is located near the bottom of the f

photoshop Toolbox. §

If you click and hold this tool, you will see >

four different styles of text you can apply ;"

to your advert.

However the main two you can use is the T iR T Herizontal Type Tool -
‘Horizontal Type Tool’ and the ‘Vertical N g |T Verticsl Type Too! T
Type Tool’. As the tool says, they are * &B Horzontal Type Mask Tool T
both text boxes but one enables you to D,_ l Vertical Type Mask Tool T

write horizontally and the other vertically. A1 |



Step 9 Part 2 : Using the Text Box

Firstly, choose your style of text to use for
your advert and drag out a rectangle/square
to add your text. The size of your square is
the space your text will be fitted in so if you
have a lot to write, make sure the size of
your square is bigger.’

Once you have finished your text, press
Enter and using the photoshop move tool
you can edit the positioning of your text.




Step 10 : Font and Size

To change the font of your text, click inside your text and
press Ctrl + A and this will select all of your text.

From here if you look to the top top of your page you will
see a section where it allows you to change the font and
size. From here, there are a lot of different fonts you can
choose from and various sizes for your advert. To
change the colour of your advert go down to your colour
picker, choose a colour and use the paint bucket to fill in
the letters with your new colours individually.

p—
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The End

If you follow these steps thoroughly, you should have made an advert of your own. If
you add a lot of images to your advert, simply follow steps 3 to 4.

This was a beginners guide into creating and producing an A4 sized advert.





















