


Before beginning to edit your piece 
you have to be able to open the 
program. To do this, you must go 
down to ‘Start’ at the bottom left 
corner of your screen and at the top 
of the documents you will come 
across an ‘Adobe’ section, you 
should then click on ‘Adobe 
Photoshop CS5’ and this would start 
the application. If there aren't any 
folders, you can just search for it. 
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•If you look to the bottom right corner you will see a 
section for layers titled Background. 

•You'll have to unlock the premade layer to begin 
editing your page. The padlock sign next to 
background indicated it is partially locked. 

•To unlock this layer, double click on this sign it will   
open up a box with further details. 

•If you would like to rename this layer you can be 
deleting ‘Layer 0’ to a title of your choice.



•To add a background image, go to google images 
and select a picture for your background, right 
click the picture, and save the image onto your 
pictures folder.

•When saved, return to Photoshop and go to ‘File’ 
and ‘Open’ to open up the image you have saved.

•If you look to the top left corner of the toolbar you 
will see a rectangular marquee tool which looks 
like this.

Click on the tool, and drag it out to select the 
whole image. Note: This tool is used to cut out a 
square, like my background image here. If you 
want to precisely cut out edges of your image, 
you’ll have to use the lasso tool (see slide 9). 



       



This is the Photoshop Move Tool located at the top 
right of the Photoshop Toolbox 

The move tool allows you to move a section or entire 
layer. Click on the tool and simply drag the image 
whilst and holding the image. Images can only be 
moved when this tool and your selected layer have 
been chosen. 

However, if you have a collection of images on your 
A4 page, you'll have to select which layer you would 
like to edit. They are located at the bottom right corner 
of the screen.  

Tip: It would be beneficial if you rename your layers, 
so you can easily select the preferred image. To do 
this, double click on ‘Layer 1’ and this will allow you to 
change the name. 
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Before pasting your cutout image onto 
your advert, you can make your image 
much more precise and accurate with 
the use of the ‘Quick Mask Tool’. 

This tool allows you to pinpoint exactly 
every part of your image, and enables 
you to accurately cut out parts you 
don't wish to have in your image. This 
tool is located right at the bottom of the 
Photoshop Toolbox.  



 



To make your layer or image stand out 
even more, there are certain styles and 
effects you can apply to make your 
advert even more realistic.  

To apply these effects, go down to the 
bottom right corner where you will see 
the layers. You can choose which layer 
you would like to work on by double 
clicking the small A4 icon next to the 
‘Layer’ sign. 

This opens up a section of effects you 
can choose to apply onto your layer. 
You are able to drag the box and place 
it next to your image so it helps you see 
what each style does to your layer.



If you would like to add some text to your 
advert, you can use the Text Box Tool and 
this is located near the bottom of the 
photoshop Toolbox. 

If you click and hold this tool, you will see 
four different styles of text you can apply 
to your advert.

However the main two you can use is the 
‘Horizontal Type Tool’ and the ‘Vertical 
Type Tool’. As the tool says, they are 
both text boxes but one enables you to 
write horizontally and the other vertically. 



Firstly, choose your style of text to use for 
your advert and drag out a rectangle/square 
to add your text. The size of your square is 
the space your text will be fitted in so if you 
have a lot to write, make sure the size of 
your square is bigger.’

Once you have finished your text, press 
Enter and using the photoshop move tool 
you can edit the positioning of your text. 

 



 
To change the font of your text, click inside your text and 
press Ctrl + A and this will select all of your text.

From here if you look to the top top of your page you will 
see a section where it allows you to change the font and 
size. From here, there are a lot of different fonts you can 
choose from and various sizes for your advert. To 
change the colour of your advert go down to your colour 
picker, choose a colour and use the paint bucket to fill in 
the letters with your new colours individually.   



If you follow these steps thoroughly, you should have made an advert of your own. If 
you add a lot of images to your advert, simply follow steps 3 to 4. 

This was a beginners guide into creating and producing an A4 sized advert. 














